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1. Nhiém vu chung:

- C6 mat tai phong Hoi dong ding 13g30 dé 1am nhiém vu (sau 13g30 s& ghi nhén tré, ving); coi
thi nghiém ttc, khong lam viéc riéng, khong hut thube, khong st dung dién thoai di dong trong
suét qua trinh coi thi.

- Phong thi tuong g vaéi phong cua 16p hoc ¢6 ghi trén bia tai ho so.

- Khéi 12: tir phong 1 dén 14 kiém tra cac mon Ly, Héa, Sinh; tir phong 15 dén 26 kiém tra cac
mon Str, Pia, GDCD.

- Xem danh sach phan cong giam thi timg phong thi duoc niém yét trén bang tai phong Hoi dong.
Khi nhan tai ho so, can kiém tra ngay cac loai hd so c6 trong tai (néu thiéu bao ngay tai phong Hoi
dong).

- Trong cac budi coi thi c6 02 mon, hét gio 1am bai mon 1, giam thi coi thi hoan tat viéc thu bai,
cho hoc sinh ngdi nghi tai chd, bo phan vin phong s& mang dé thi, gidy thi, gidy nhap moén 2 dén
tung phong thi va thu bai thi moén 1.

Thoi gian lam bai:.....phuat; ké truc thoi gian 1am bai. Goc bang ngay cira ra vao ghi ding so d6
chd ngdi theo mau ¢o trong tai ho so, hudng dan thi sinh vao phong ngdi dung so do.
- Pbi véi mon vira 6 trac nghiém va tu luan, Quy Thay CO6 phat ngay cho hoc sinh phiéu tra 1oi
trac nghiém va gidy lam bai ty luan.
- Huéng dan that k¥ cho hoc sinh ghi day du thong tin trén to gidy lam:

+ Phiéu tra 10i triac nghiém: Bai thi, phong thi, 10p, ho tén, ngdy sinh, noi sinh, ghi va to rd
s6 bao danh.

+ Giz“'ly lam bai ty luan: ky kiém tra, ho tén, 16p, mon, s6 bao danh, phong thi (dac biét ho
tén 16p ghi rd dé rap phach tra vé ding 16p)
- Phat dé xong, yéu cau hoc sinh ghi va t6 mi dé 1én Phiéu tra 10 trac nghiém ngay.
- Hét gio, nhic cac em ghi sé to 1én gidy lam bai, cho hoc sinh ky tén vao T thu bai (ky timg
mon), ghi rd sd t& va ghi ma dé vao ¢t ghi chi (d46i v6i mon co tric nghiém nhiéu ma dé), néu
c6 thi sinh ving thi khoa chéo X toan bo 6 chit ky cua thi sinh vang trén T thu bai.
- Thay ¢6 giam thi ky tén vao 6 giam thi 1 trén Phiéu tra 101 tric nghiém va Gidy 1am bai tur luan.
- Trén Gidy 1am bai tu luan, & 6 s6 cia mdi bai (ca trén phach va duéi phach) quy Thay C6 danh
sO thur ty cua thi sinh theo dung thir ty danh séch (vi du trén 1-dudi 1, nhiéu to thi dung ky hiéu 1a,
1b, 1c chit thudng khong viét hoa, khong ghi 01, 02, 03...)
- Néu c6 thi sinh ving thi dung td gidy mau thay cho bai 1am cua thi sinh ving (Phiéu tra 10i tric
nghiém va Gidy lam bai ty luan), danh s béo danh va s thir tw cta thi sinh ving 1én to gidy mau.
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- Ghi day du thong tin, ky tén trén Phiéu coi kiém tra, mit truéec Ao boc bai thi, ky chét bén
dudi To thu bai.

- Khi hét gio, quy Thay Co xép Phiéu tra 10i trac nghiém theo thir tu ting dan tir 1 dén cubi, kiém
tra that k§ SBD, ma dé. Pdi v6i Gidy 1am bai tir luan thi 16ng 5 bai lai thanh 1 tép.

- Khi ndp bai nhd ghi day du thong tin va ky tén vao phiéu ndp bai véi can bo thu bai.

- Néu dé c6 tryc tric hodc can thém gidy lam bai, gidy nhap, quy Thay Co6 khong bo phong thi, ra
bao giam thi hanh lang nhd giam thi hanh lang xudng phong hoi dong.

- Néu c6 thi sinh vi pham noi quy thi thi CBCT phai 1ap bién ban xtr 1y theo ding quy dinh. Khi
lap bién ban vi pham can c6 chit ky cua thi sinh, kém theo tang vat; néu thi sinh vi pham khong
chiu k¥ tén vao bién ban, van lap bién ban va ghi rd “thi sinh khong ky tén”; déng thoi, yéu cau
hai thi sinh khac trong phong thi ky xac nhan.

Mot s6 hru y:

+ Phong thi twong ing voi Lop da dan bén ngoai tai ho so

+ Quy Thay C6 danh thoi gian doc ki hudng dan nhiém vu cua giam thi coi thi ¢6 trong ti hd so
dé lam dung cac cong viéc ctia minh.

+ Quy Thay C6 vui 10ng khong str dung dién thoai trong khi 1am nhiém vu coi thi.

+ Khéng thu bai trude khi ¢6 hiéu 1énh hét gio 1am bai.

+ Panh s6 th tu hét strc can than, khong bdi x6a va coi chimg bi nhay sb.

+ Kiém tra k§ ma dé: trén Phiéu tra 10i trac nghiém va trong To thu bai phai tring khép nhau (coi
chirng trén Phiéu tra 101 tric nghiém 1 mi dé nhung ghi va ky trong To thu bai 1a ma khac)

2. Cac Hiéu lénh trong:

- Bit dau phat dé mén. ..

- Bit dau tinh gio 1am bai mon.. ., thoi gian lam bai...phat tinh tir...gio dén...gid

- Con 15 phit hét gio 1am maon. ..

- Hét gio 1am bai, giam thi coi thi thu bai.

3. Danh muc ho so ¢6 trong bia niit:

- Gidy lam bai

- Gidy nhap

- Gidy mau (thay cho bai 1am thi sinh vang)

- To thu bai (thi sinh dy thi kY tén ndp bai, ghi s to, ma dé)

- Bién ban vi pham ndi quy thi

- Phiéu coi kiém tra

- Mot s cong viée ctia can bd coi thi

- So d6 chd ngdi

- Ao boc bai thi




